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Position Description	— Coordinator/Creative Producer, Studios
As the Creative Producer, Studios your job is to work with Deaf and Disabled artists, the arts, disability, and community sectors to create pathways and opportunities that increase access and participation in the arts for people living in Victoria.
Position Title: 	Coordinator/Creative Producer,  Art Day South and Get Out Studios
Reports To:	Manager, Studios 
Job Type:	Part time — [0.6%] EFT or 3 days per week (22.5 hours) 
Remuneration:	$77,298 pro rata (1.0 EFT) per annum or $39.64/hour + Plus 12% superannuation contributions and generous salary packaging.
Terms: 	This a part time position covered by the Arts Access Victoria Enterprise Agreement 2023. This forms part of your conditions of employment.
Benefits:	Free parking with a car park below the South Melbourne office.  
Professional Development opportunities.  
Flexibility with days worked and spread of hours can be negotiated to mutual benefit. 
Flexible working-from-home or office arrangement.
Location:	The position is primarily based in AAV’s administration offices, 222 Bank Street South Melbourne (2km from Southern Cross Station). Flexible working arrangements can be made. 
How to apply:	Email us your application to recruitment@artsaccess.com.au by Monday 19 January. You application should consist of your CV and a short response to the essential key selection criteria (maximum 2 pages of text). You are welcome to submit this application as 1 PDF or as an audio or video recording by the closing date.
Contact us:	Contact Nikki Zerella, Manager Deputy CEO/ GM nzerella@artsaccess.com.au or phone us 03 9699 8299 (voice only)/ 0401 224 864 (text or voice) if you would like more information or have any question about the position. 
Major Tasks and Reporting Roles
Major Tasks
To support initiatives in line with the AAV’s strategic plan that increase participation and access to the arts for Deaf and Disabled artists living in Victoria.
To establish and develop partnerships with arts, community, disability, mental health and government agencies/organisations.
Overseeing the day-to-day coordination of the studios, including attending in person when required.
Coordinating information, selection, overseeing agreements and payments.
Coordinating and overseeing access provisions.
Building productive relationships leading to dynamic collaborations across the arts and cultural sector
Provide advice, information and liaise with artists, families, support workers and other service providers regarding access to the arts including NDIS.
Coordinating outcomes for presentation in collaboration with Artists, Facilitating Artists, the Arts Services team, Mentors and Marketing and Communications team.
Overseeing studio and project budgets
Recruiting and overseeing casual artists, contractors, access, or service providers (as required).
Seeking, applying for and fulfilling funding and budget requirements including documentation, reporting and evaluation.
Marketing and promotion (in collaboration with AAV’s Marketing & Communications Team).
Other duties as required
Reporting Relationships
The Creative Producer position reports to the Manager, Artist Engagement and works in the AAV Arts Services team. 
CEO/ Artistic Director – Joshua Pether
↓
Manager, Studios– Geoff Robinson
↓
Coordinator/ Creative Producer, Studios
Selection Criteria
Essential
Successful track record of production of workshops and artistic outcomes
Understanding and implementing accessible arts practice
Existing networks across the Victorian arts and cultural sector
Experience sourcing and overseeing grants
Interpersonal - Ability to creatively solve problems through discussion, negotiation, and teamwork
Desirable
Identify as Deaf and/ or Disabled 
strong understanding of social model of disability 
Capacity to build dynamic and effective partnerships
High level written and verbal communication
Work Culture, safety, and screenings 
AAV Environment 
We are committed to making AAV a friendly, relaxed and open workplace. Employees contribute organisation-wide, not just to their own program.  
All AAV employees are expected to embrace our vision, purpose and values. All employees work towards creating equity in arts and culture for all Deaf and Disabled people.  
We are committed to equity and inclusion. We strongly encourage Deaf and Disabled, First Nations, LGBTQIA+ and/or culturally and linguistically diverse people to apply. 
If you require assistance with your application, please contact us. We can provide a position description in alternate formats if required. 
Employment Safety Screening 
Please note that employment safety screening is undertaken for all positions within the organisation as part of its contractual arrangements with government. All employees are obliged to fully disclose relevant information and screening is undertaken as part of recruitment procedures. 
Privacy And Confidentiality 
We ensure that all files of personal information are kept secure at all times. 
[bookmark: _Hlk142385474]Workplace Health and Safety
AAV is committed to providing a safe and healthy workplace for employees, participants, members and visitors. This relates to all workplaces of AAV, including the offices at 222 Bank Street and all off-site venues. 
All employees have some responsibility in making sure AAV abides by the Occupational Health and Safety Act Vic 2004. 
In particular, all employees will take reasonable care of their own health and safety and the health and safety of others they work with. All employees will also co-operate with AAV to make sure it remains a safe and healthy place to work. 
About Arts Access Victoria 
We started in 1974 and is the peak body for arts and disability in Victoria. 
We are a disability-led organisation that plays a vital role in state, national and international Arts and Culture. 
We are the leading force behind a more accessible Arts and Culture sector. 
We produce and platform Deaf and Disabled artists, arts workers and creatives work. 
Our purpose is to lead cultural equity for all Deaf and Disabled people. 
At AAV we: 
· Raise the profile and participation of Deaf and Disabled people in the creative industries. 
· Ensure Deaf and Disabled people are in all creative industries as participants, audiences, artists, cultural innovators, influencers and leaders. 
· Transform the way the creative industries engage with Deaf and Disabled people.  
· Believe that art can lead to cultural, economic, personal and political change.  
· Support the development of a vibrant Arts and Culture sector that reflects our society in every way. Where Deaf and Disabled people are in every part of creative industries. 
· Work to create change and increase Deaf and Disabled people’s participation in the Arts and Culture. 
You can find out more about AAV on our website.
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